Crimson Lounge ( Booking Sheet

   Not Valid For December
Please Fill in and Fax Back to 415-276-9098

                             2 pages total with this fax. Fill in all blanks.
1)  Fill out all sheets COMPLETELY and as soon as possible. Reservations taken on a first received basis.
2)  See attached sheet for answers to many questions. 






Party Name:                                               

Type of Event (b-day, etc):





Day and Date of Function:  








Phone Numbers: Home:  


   
Work:



Cell: 




Your Fax Number:                                             
Email: 








Party Start Time:                    End:               (last call is 30 min prior to end time, premises must be vacated by end time.) 
You may select any 5 hour timeframe above.

Number of Guests Expected:




 (suggested maximum of 75-100 at one time)

3) Do you plan on hosting (ie: you pay) some or all of the bar sales? (circle)      YES     NO    PARTIAL   
4) Please Select the rate below that is associated with your party day of week (circle the word “select”):
Rates for Sun-Wed:  
 $95 Room Fee & $ 995 Minimum Register Ring (with any short balance paid by Host)     SELECT
Rates for Thurs/Friday:  $195 Room Fee & $ 1695 Minimum Register Ring (with any short balance paid by Host) SELECT
Rates for Saturdays: 
 $195 Room Fee & $ 1895 Minimum Register Ring (with any short balance paid by Host) SELECT
*Minimum Register Ring Includes Bar and Food Sales only. If not met by end time, host pays balance.  
*Room Fees, taxes or any gratuities on all Events do not apply towards the Minimum Ring Amt.

*’Hosted bars / Hosted Food’ (ex:  You run a tab and pay for your guests Food and/or Beverage) 
  are subject to 20% Gratuity on bar and food sales and 8.5% tax.  

Cancellation Policy:  By signing below you agree to all terms listed herein, the faq page, including date of event, time, and minimum register ring associated with the day of the week for your party.  In the event of cancellation, a non-refundable fee equal to Half the amount of the above listed Minimum Ring will be charged to your credit card.  Signing and faxing this document to Crimson constitutes acceptance of this fee and all terms listed herein. Booking date is not guaranteed until we have received this signed contract back with the above information and it is approved by the management verbally or in writing.  We receive many calls for the same day; and we book first come, first served.  If you do not hear from us, your party is not booked.
Credit Card Type: V/MC/AX Card#_________________________________Security Code_______ Exp________
(we do not charge card until end of event)




(Sec Code is last 3 digits on back of Visa/MC or  4 digits in front on Amex)
Name on Card_____________________Billing Zip Code ____________Signature_________________________
FOOD:  Here’s how it works: Food orders need to be placed no later than Seven business days prior to the event.
1)  Each platter has 20 individual bite size pieces on it except for Cheese Display (but you get at least 20 portions)

2)  Write in the number of platters of each type of food you desire.

     Sample Guidelines for quantity:  Typically, 3-5 pieces per person is considered very light quantity of food.
     6-10 pieces per person is considered medium amount of food. 12+ pieces is considered heavy amount of food.

     Sample worksheet to help you out!  Total # of Platters below_______ times 20 pieces divided by
    # of guests in your group _______equals _________ pieces per person!

Please Input Platter Quantity (prices per platter.  Tax and gratuity additional.  Platters are Placed.)
_____Seasonal Artisan Cheese Display (not as individual pieces)--$40 

_____Chicken Satay Skewers Marinated in Yellow Curry with Spicy Peanut Sauce--$40



_____Marinated Chipotle Beef on Tortilla Chips with Avocado Aioli--$45





_____Spicy Red Pepper Tuna Tartar with Avocado on Cucumber Round--$45    


_____Red Onion Marmalade and Blue Cheese on sliced Crostini --$39

_____Smoked Salmon on a Crispy Won Ton with Wasabi Crème Fraiche--$45

_____Potato Cups filled with Wild Mushroom Duxelle, Pecorino Cheese and Truffle Oil--$43  

_____Grilled Chili Marinated Prawns with a Cilantro Pesto--$49  

_____Risotto Fritters filled with Fontina Cheese with a Tomato Balsamic Drizzle--$39
Please see attached sheet for answers to many Frequently Asked Questions.
Thank you for considering Crimson.  Call Indigo for available dates (phone: 415-673-9353)
Crimson Lounge page 2

Frequently Asked Questions and House Policies for Crimson Lounge:

Where is it Located?   Please tell your guests that Crimson is located @ 689 Mcallister Street, below Indigo Restaurant, cross street is Gough.  They should enter through Crimson’s street entrance, located between Indigo and the market on the corner of McAllister & Gough.  It is a glass door with no signage.
Music:  If you wish, you can bring in your own discs, ipod or laptop as well (you must bring cables to connect ipod or laptop to stereo).  Sorry, no DJ’s allowed, but you can have your favorite DJ burn you some great discs to play!

Set-Up & Decorations:  If you want to send balloons or come early to set up flowers or pictures, that is great, just let us know.  Sorry, no glitter or confetti!  Host may come one hour prior to Start Time to set up, but guests are not allowed in Crimson prior to Start Time.
Food:  If you are not sure of what food you want but you want to reserve the room, sign the sheet and fax back asap without food.  You must let us know the food order 7 business days from your event.  You may bring your own food (let us know), but we are unable to cook or warm it. Food platters are placed, not passed.  Cakes: You may bring a cake if desired, but please also bring disposable forks and plates.  Cakes can be dropped off after 2 pm on the day of your event.
Room Fees and Minimums:  The Room Fee provides exclusive use of the Crimson Lounge for your event.  This fee is separate from the minimum register ring.  Room Fees, Tax, and Gratuities do not apply towards the minimum. The Minimum Register Ring is met when the total Food and Drink sales exceeds the predetermined number.  This can be accomplished by a Cash Bar, Host Bar, or any combination of the two.
Hosted Bars and Cash Bars:     Cash Bars are when everybody is paying for their own drinks.  Host Bars occur when the Host is paying for the drinks. You may choose one or the other, or a combination of the two.  Bars can be hosted for a certain time period, up to a certain dollar amount, or exclusive to a certain product (i.e. beer and wine only).   We accept cash, Visa, Mastercard, Amex.  If you bring outside wine or champagne, Corkage is $25 per bottle, with a 4 bottle (750ml size) limit.  No outside spirits allowed.
If your sales for short of the minimum:  It is the host’s responsibility to monitor the status of sales throughout your event.  The bar staff will be happy to tell you at anytime where your food and bar sales stand.  If at the “end time” of your party, your sales are short of the minimum, you are responsible for payment of the difference.  We will not issue any gift certificates or any product to make up that amount.  
Parking:  There are two lots we suggest 1) the Performing Arts Garage, located on Grove Between Franklin & Gough, 2) a pay lot on the corner of Franklin and Golden Gate.  Rates Vary from $8-$14. 

Street parking is subject to availability.

Drink Prices:  Bottled beers are $4.50-$5, Cocktails are $7.50-$11, Wines are $8-$11 per glass.
Crimson lounge is booked first come, first served.  We do not “hold” your requested date. We receive many phone calls, but would enjoy having your party the most!  The sooner you fax back a signed contract, the more likely the space is yours!  Crimson Lounge is not responsible for lost or stolen items.
PARTY MINIMUM INFORMATION SHEET

Please sign and date and return with contract

I hereby understand that I am responsible for the designated bar minimum listed below. Crimson Lounge is not the host, just the facilitator for my group’s gathering.  Crimson Lounge will help out by giving hourly updates on current amount spent and by being ready and able to serve the group in attendance.  However, as the host, I will check with the bartender hourly to understand where the register ring stands.  I understand that if the minimum is not reached by the conclusion of the event, that I am responsible for payment of any difference between the actual register ring and the agreed upon Minimum.  

I also understand that:

· Crimson Lounge is not responsible for how much or what the party drinks.  The type of drinks that people consume directly relates to the amount spent at the bar.

· Crimson Lounge is not responsible for how many people are in attendance of the event.  The number of people that arrive for the event directly relates to the amount spent at the bar.

· Crimson Lounge is responsible to collect on any dollar amount below the minimum register ring.

· Drunk and disorderly guests will be asked to leave the premises.

Minimum Register Ring: _______________   (Note: Room fee, taxes, gratuities do not apply to minimum)

Date of Event: ______________

Time Frame of Event: _________________ (last call is 30 minutes before end of event)

Printed Name:__________________________  Signature:_______________________

Date:____________________

